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Hoavkenne
0 HOpsAKe 0DPATOTIH HEPCOHAIBHBLIX JAHHBIX PAOOTHHKROB

MAJLOY «Jlerexuit caa n. Cunga»

L. OBIIHE TOJOKEHNS
.1, Hacroswee  nomowenwe o nopsjike  o0paDOTKH  NCPCOHWIBHBIX  JAHHBIX
patorTunkos  MyHHIIHIANBHOTO  ABTOHOMHOIO  JIOMIKOJNLHOIO  00pa3oBaTeslbHOTO
vupemaenus  Jlerekuit can . Cunaar  (aanee  [lonomenne) paspaborano ans
MYHHILHIAABAOE ABTOHOMHOE 0WKOABHOE 00pazoBaTeabHoe yupexaenne «Jlerckuit can
1 Cuttay (aasee no rekery Yupemaenne) s coorserersuu ¢ Koncruryuuei PO, Tpynossim
kogackconm P®, Genepanbbiv sakonom «O nepeonaibibiX Aanseix» o1 27.07.2006 r, Ne 132 —
@3 (B pesakuun or 23.07.2013 N 205-03). [lepeuynem cpeacHuil KOH(HACHUHAILHOIO
xapagrepa, yrsepkaénnbiv Yrazom [lpeingenra P or 06.03.1997 Ne 188 u apyrums
COOTBETCTBYIOIMME 3AKOHOAATEALHBIMA H HHBIMH HOPMATHBHBLIMH NPABOBLIMU akTamu Pd,
|12 Ocnosnas nens Hactoauero Honomens — YCraHOBACHHE eHHOMO MOPSAKI 3alluThi
HEPCOHAIBHBIX JHHBIX PadoTHHKos Yupenenns Ui 0DeCneueHns 3alMThl ero npas u ceodo/
AP 0OPUBOTKE NCPCONWILHLIX JAHHLIX. B TOM MHCAC 34UUITH [IPAB i HCIPUKOCHOBEHHOCTD
HACTHOMN KNIHH, JIHHHYIO H CEMCHTHY R Talny,
1.3 Hacroanmm [Monoxennenm onpesensercs nopaioK 10y SgHHS.
00padoTEH. Xpasenus., nepeiaun B modoro JApyroro UCHOAL3OBAHMS NEPCOHAILHBIX AaHHBIX
PAdOTHHKL 4 TAK/KE BEACHHA €10 ANUHOI0 2814 B COOTBETCTERH ¢ TPYAOBBIM
JAKOHO/ L Te beTBOM Pd.
| 4 B vacroswesm ToAoKeHIN  HCNONB30BAHLE  CICAYIOUIHE
TCPMHHBL K ONPEICTCHUA:
PAOGTHHK - (PHIHUCCKOS [HIO. COCTOSNIUEE B TPY/IOBBIX OTHOIICHUAX ¢ paboToaTeneM;
= padoTOAATEb - JABEAVIOUME Y UPe/KACHHEM:

- NPE/ICTABATEND paborogarens - palOTHHK. Ha3HAUCHHBIH npukasom  paboroaarens
OTESICTBCHHBLIM - 3 cOop.  0OpalOTKY.  XPaHCHHE M NEpeiady NEPCOHAILHBIX JaHHBIX
padorniKkoB:

- HCPCOHUIBHBIE  AaHHBIe —  00as  nuQopMaiis,  OTHOCHILAACH  ONPEACAEHHOMY MM

OIPEICHIEMOMY B OCHOBAHNM  TAKOIl uipopmaititn  gusnueckomy sy (CyOnekTy
NEPCOHWILHLIX JAAHHBIX), B TOM MHCAC ero (PuMainst. UM, O1HeCrBo, Iod.  Mecdl, jJara #o
MECTO POMICHHS, aznpec. CeMEHHOC. COUHMUTBHOR, HMYIIECTBEHHOES NOJIOJKEHHE,
o0pazoBanne, npoQeccus, AOXO/LL  APYIas HidopMalts;

= 00PaGoTKA TePCOHANLHBIX JAHHBIX — ACHCTRHA (ONCPALITH) ¢ NEPCOHANLHEIMI

JAHHBIME, BKARO4As cO0P, CHCTEMATHIALUMIO, HAKOMICHNE, XpaHeHHe, YTovHeHne (0DHOBIeHHE,
HIMEHEHNE), NCHOJILIOBAHME, PACLIPOCTPAHEH e (B TOM vYHCle nepesady).  obesnnunBaHue,
CAOKHPOBAHHE.  YHUHTORCHHC NCPCOHAILILIX |G LI

- PUCNpOCTPAHEHHE  NEPCOHMILILIN _ JaHiibiX — ACHCTBHS,  HANpaB/ICHHbIE HA nepesady
HEPCOHAILHBIX  HAHHBIX  OIPEACNCHHOMY  KPYTY il (Hepeaaya NepCOHalbHbIX AaHHBIX ) HITH
Hil O3HAKOMACHHC C NCPCOHABHBIMH AAHHLIMII HEOIPAHUYCHHOIO KPYra Jini, B TOM HHCIE
O0HAPOIOBAHHE MEPCOHATBHBIX JHULIX B CPEJACTBAX MUCCOBOH HH(POPMALMH. PA3MEIICHHE B

HHPOPMAHOHIO  —  TCACKOMMYHHKAUHOHHBIN  CeTHX  WAM  NPEJOCTABNICHHE  J10CTyNa K
ACPCOMNILHBIM JAHILIM KAKIM - JIH00 HHLIM CIOCo00M:
- HCHOALIOBAHHE  (EPCOHAILHLIN  MUHHBIX JICiicTBrs  (OnepauHy) ¢ NepPCcoOHanbHbIMK

AAHHBIMI, COBCPUEICMBIC B ICIAX APHUNTHY PELICHNIl HIH COBEPIICHHS WHBLIX ACHCTBHI,
MOPONUAOIMMX  OPHAMHECKHE NOCACACTBHA B OTHOWCHNHN CYOBLEKTA ICPCOHANBHBIX JaHHbBIX



- JTAHHBIX WM JPYTUX JIUII,
- 3aIlIMTa IEPCOHAIBHBIX JIAHHBIX — JIESTEILHOCTh 110 O0OECIICUCHUIO C TIOMOIIBIO JIOKATBHOTO PETyIUpPOBAaHUS
nopsiaKa 00paboTkH MEPCOHATBHBIX JTAHHBIX U OpPraHM3allMOHHO — TEXHUYECKHUX Mep
KOH(UICHITMAITBHOCTH UHPOPMALIUU O
KOHKPETHOM pabOTHUKE, MOJYYeHHONH paboTOJaTeIeM B CBSI3U C TPYIOBBIMHU OTHOIICHHSIMU;
- OJIOKMpOBaHME TIEPCOHANBHBIX JIAHHBIX - BPEMEHHOE TNpeKpalieHne cOopa, CHCTeMaTH3aliuy, HAKOTUICHUS,
MCTIONB30BAHMS, PACIIPOCTPAHEHHUS TIEPCOHAIIBHBIX TAHHBIX, B TOM YMCIIE UX Mepeaym;
- YHHYTOXXEHUE TEPCOHATbHBIX JIAHHBIX— JIEHCTBHS, B PE3Yy/IbTaTe KOTOPHIX HEBO3MOXXHO  BOCCTaHOBHTH
CoZIepKaHne MePCOHATBHBIX JAHHBIX B MH(OPMAIMOHHOW CHCTEME TEePCOHAIBHBIX JAaHHBIX WM B
pe3ynbTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepHaIbHbIE HOCHTENN MTEPCOHANTBHBIX IAHHBIX;
- 00€3IMYMBAaHNE TEPCOHAIBHBIX JIAHHBIX— JICHCTBUS, B PE3yJbTaTe KOTOPOE HEBO3MOXKHO OIPEICITUTh
MPUHAUISKHOCTH TIEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;
- KoHbuIeHInanbHas uHhopMaims — 310 nHdopmaiws (B JOKyMEHTUPOBAHHOM MJTH 3JIEKTPOHHOM BUJE), TOCTYII
K KOTOPO# OrpaHU4MBAETCS B COOTBETCTBHUH C 3aKOHO/IATEIILCTBOM PD.
1.5. PaGoTHUKM TIpU MOCTYIJIECHUH Ha paboTy B YupexkJAeHUe JOKHBI ObITh O3HAKOMJIEHBI 0] PACIIUCKY C
HacrosiuMm [lonoxennem.
1.6. Hacrosmee [lonokeHne mpuHUMaeTcsi Ha 3acelaHUM YTPABISIOIIErO COBETA, YTBEPXKIACTCS 3aBEIyOIINM
VYupexaeHneM 1 IECTBYET 0 IPUHSTUS HOBOTO.
1.7. Bo BceM WHOM, HE OTOBOPEHHOM B HacTosieM [lomoskeHnu paboTomarellb U ero MPeACTaBUTENH, a TaKKe
paboTHUKN YUpexJeHUs U UX IpeAcTaBuTenu pykoBoiacTtByrorcss Koncrutymueir PO, TpynoBbIM KoaeKcoM
P®, ®epepansHbiM 3ak0HOM «O mepcoHanbHBIX MaHHBIX» 152 — @3 ot 27.07. 2006 m apyrumu
3aKOHO/IATEJIbHBIMUA M HOPMAaTUBHO — MPABOBBIMU akTaMu PO.

2. CbOP, ObPABOTKA U 3AIIIUTA ITIEPCOHAJIBHBIX TAHHBIX PABOTHUKA
2.1. TlepcoHanpHble JaHHbIE PAOOTHUKA OTHOCATCS K KOH(pUIACHIMAIbHON MHpopMaruu. TpeboBaHus K
paboTe ¢ MEepCOHAIBHBIMHM JaHHBIMU paOOTHHKA yCcTaHOBJIEHBI cT.86 TpymoBoro komexca P® u sBastoTcs
00s3aTeIbHBIMU ISl CTOPOH TPYZAOBOIO OTHOIIECHHUS.
2.2. OO0paboTKa MEepPCOHATBHBIX JAHHBIX MOKET OCYIIECTBIIATHCS pabOTOAATENIEeM HUTH €TO NPEICTaBUTEIAMHU
TOJIBKO C coTJiacusi pabOTHUKA, 32 UCKIIIOUEHUEM CITy4aeB, IPeyCMOTPEHHbIX I1. 2.3 HacTosiero [Tonoxenus.
2.3. Cornacus paboTHHKa NMpu 0OpabOTKE €ro MEePCOHATBHBIX JaHHBIX HE TpeOyeTcs B Caydasx, KOra:
2.3.1 O6paboTka nepcOHATBHBIX JaHHBIX paOOTHHKA OCYILECTBIISIETCS HA OCHOBaHUH (PeiepaibHOTO 3aKOHa,
yCTaHaBJIMBAIOIIETO €€ IIeJib, YCJIOBUS IMOJIyYEHUS! MEPCOHANBHBIX JaHHBIX U KPYr CYOBEKTOB, IMEPCOHAIBHBIE
JaHHBbIE KOTOPBIX MOAJexaT oO0paboTKe, a TakXkKe OINpeNessIolero MOJTHOMOYUs paboTomarensi U €ro
MPEICTaBUTENIECH.
2.3.2. OOpaboTKa MepcoHaNIbHBIX JAHHBIX PAOOTHHKA OCYIIECTBIISIFOTCS B IEJISX MCIOJHEHHUS JIOTOBOPA, OJTHOM
U3 CTOPOH KOTOPOTO SIBIISIETCA caM PaOOTHHK.
2.3.3. OOpaboTka MEpPCOHATBHBIX JIAHHBIX PAOOTHHWKA OCYILIECTBISIETCS JIsl CTATUCTUYECKUX WM  HHBIX
HAYYHBIX LEJIe TpU YCIOBUU 0053aTEIbHOTO 00€3IMUMBAHUS NIEPCOHATBHBIX JIAHHBIX.
2.34. 0O06paboTKka MEepCOHATBHBIX JAHHBIX PAOOTHHKA HEOOXOAMMA JUIS 3alUThI )KU3HU, 3J0POBbS MM MHBIX
KU3HEHHO BAYKHBIX HHTEPECOB PabOTHHUKA, €CIIM TOIydeHUE COTacks pabOTHUKA HEBO3MOXKHO.
2.35. O0paboTka TEPCOHATBHBIX JAaHHBIX PaOOTHHMKA HEOOXOJMMa Ui JOCTABKHM IOYTOBBIX  OTIIPABIICHHMA
OpraHu3alysIMu MOYTOBOM CBSI3M, OCYLIECTBJICHHUS] OIEpaTOpaMH ANEKTPOCBSA3U pacuéros C
MOJIb30BATENSAMU  YCITYT CBSI3U 3a OKa3aHHBbIE YCIYTH CBS3M, a TaKkXkKe 1 PAacCMOTPEHMs NpeTeH3Ui
N0JIb30BaTeNel yCIyraMu CBsI3H.
2.3.6. OcymiectBisiercss  00pab0oTKa  MEPCOHANBHBIX — JIAHHBIX PaOOTHMKA, MOIEKAINX OIyOIMKOBAHUIO
B COOTBETCTBHH C (peiepabHbIMU 3aKOHAMU.
2.4. Ilpu nocryrieHun Ha paboTy B YupexaeHre pabOTHUKOM MPeIOCTaBIISIOTCS
paboToaTento nepcoHaIbHbIE JaHHbIE O ce0e B JOKYMEHTHPOBAHHOU (opme:
- nacnopr rpaxxaanisaa PO;
- TpyAOBask KHIKKA, 32 UCKITFOUEHUEM CITy4aeB, KOTJia TPYIOBOM I0TOBOP




- 3aKJII0YAeTCs BIIEPBbIC MM PaOOTHHUK MOCTyHAaeT Ha pabOTy Ha YCIOBUAX

COBMECTHTEIBCTBA;

- CTPaxoBOE CBUJIETENILCTBO T'OCYAAPCTBEHHOTO TIGHCHOHHOTO CTPAaXOBAHUS,;

- HH;

- TOKyMEHTBI BOMHCKOTO y4€Ta — JJIs1 BOCHHOOOS3aHHBIX U JIUL, TOJUISKAIUX NMPU3BIBY HA BOCHHYIO CITYXO0Y;

- TOKyMeHT 00 00pa3oBaHHUM, O KBATH(UKAINY WIH HAIUNYNWN CIICHIHAIBHBIX 3HAHUN MPH MOCTYIUICHHH Ha
paboTy, TpeOYOIYIO CIeIHATLHBIX 3HAHUN WIH CIICIIHATBHOM ITOTOTOBKH;

- MEIUIIMHCKOE 3aKJII0YCHHE O BO3MOXHOCTH BBINOJHATH paboOTy B YUpPEKICHHU MO JODKHOCTH, Ha
KOTOPYIO OH ITOCTYIIAET.

2.5. Tlocme toro kak pabGoTonmareneM OyneT NPUHATO pemieHue o npuéMe paboTHHUKA Ha paboTy B
YupexaeHue, a TakkKe B IMOCIEACTBUH B TIPOIECCE TPYAOBOH [EATEIBHOCTH K IOKYMEHTaM,
COJIepIKalllMM NepCOHaIbHbIE JaHHbIE PaOOTHHKA, TAKXKE OYTyT OTHOCUTHCS:

- TPYJI0OBOM JIOTOBOP U MPHUKa3 0 puéMe Ha paboTy;

- CBEJICHHSI O TOOMIPEHUSIX W HarpaxJeHUsX (Haauyue MOYETHBIX IPaMOT, OJIar0JapCTBEHHBIX IHCEM,
YI0CTOBEPEHHI O BETEPAHCTBE U JIp. );

- MpUKa3bl 00 U3MEHEHUH YCIIOBUI TPYIOBOTO JOTOBOPA;

- KapTrouka yHupuimpoBanHoii gopmsr T - 2;

- JTMYHOE JIETI0;

- CBEJICHHUS O CEMENHHOM MOJI0)KEHUHU (CBUJIETEILCTBO O Opake, 0 pacTOpKeHUU Opaka);

- CBEJICHUSI O HAJTMYMU JeTel (CBUIETENLCTBO O POXKACHUU PeOEHKA);

CBEZICHHs 0 OEpPEMEHHOCTH JKEHIIUHBI (CIIpaBKa 0 OEpPEeMEHHOCTH);

- CBeJIEHUs 00 MHBAIUIHOCTH (YIOCTOBEpEHHE HHBAIN/IA);

- CBEJICHUS O IOHOPCTBE (CIIPABKH O cIaye KPOBH, YAOCTOBEPEHHE JOHOPA);

- CBEJICHUSI O COCTaBE CEMbH (CIIpaBKa O COCTAaBE CEMbH);

- CBEJICHHS O J0XO/I€ C MPEBIIYIIEro MecTa paboThI (CIIpaBKa);

Jpyrue T0KyMEHTBHI.

2.6. Ecnu nepcoHalbHbIE TaHHbIE paOOTHHKA BO3MOKHO MOJYYUTH TOJIBKO Yy TPETbeil CTOPOHBI, TO
paboTomaTenp 4yepe3 CBOEro MPeICTaBUTENS YBEIOMIISIET paOOTHHKA 00 3TOM HE MEHEE YeM 3a TPHU pabounx
JTHS ¥ TIOJTy4aeT OT pabOTHHKA MHChbMEHHOE corjiacue (MO0 MMChbMEHHBIM 0TKa3), KOTOPOE TOT JOJDKEH JaTh
B T€UEHUE TMATH paboyux JHEH ¢ MOMEHTa TOJy4eHuss OT paboTojaTessi COOTBETCTBYIOIIETO
yBeIOMJIeHUs. B MucbMEeHHOM yBeAOMIIEHHH pabOTOaTeNb JOJKEH MOCTaBUTh paOOTHHKA B U3BECTHOCTH O
MOCJIE/ICTBUAX OTKa3a B Jladye MM COTJIacHsi Ha TOJyYeHHE IMEepPCOHAIbHBIX JaHHBIX, BKJIIOYas OTKa3 B
npuéme Ha padoTy.

2.7. PaGoromatenb W €ro  NPEICTABUTENM, TOJydalwmue B 00pabOTKYy mepCcoHAbHbIC JaHHBIC
paboTHHUKa, 00s3aHbBl  coONMOAaTh  KOHPUACHIMAIBHOCT,  WHGopmaruu. JlaHHOe TmpaBWwiIo  HE
pacrmpocTpaHsieTcsi Ha OOMEH TMEepCOHAJbHBIMU JaHHBIMH pAOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM
(benepanbHBIMHU 3aKOHAMHU.

2.8. 3amuTa MNEpPCOHANBHBIX JaHHBIX pAaOOTHHKA OT HEMPAaBOMEPHOTO MX UCHOJB30BAHUS UM YTPATHI
obecnieunBaetcs paboToaTesieM 3a CU€T ero CpeJCTB B MOPSAIKE, YCTAHOBJICHHOM TpynoBbeIM KojaekcoMm PD,
UHBIMH (hellepalibHBIMU 3aKOHAMHU.

3. XPAHEHUE INIEPCOHAJIBHBIX TAHHBIX PABOTHUKA

3.1. IlepcoHanbHble JaHHBIE PAOOTHUKOB YUPEXICHUS XpaHATCS Ha OyMaKHBIX HOCHUTEISIX B KaOMHETe
3aBeqyomero. s 3TOro MCHOJB3YIOTCS CIENHMAlIbHO O0OpydOBaHHbIe IIKappl ©  celibl, KOTOpBIE
3aKpHIBAIOTCSI HA KITIOY, PH HEOOXOAUMOCTH - onedarbiBatoTcsa. Kimtou oT mkadoB u ceiipoB, B KOTOPBIX
XpaHATCSI TEPCOHANbHBIC JaHHbIE PAOOTHUKOB YUPEXKICHUS, HAXOIUTCS Y 3aBEAYIOLIETO Y UPEKICHUEM.

3.2 Konkpernbie  o0s3aHHOCTH 1O  00paOOTKe, XpaHEHWIO U BbIJaue MEPCOHANBHBIX  JaHHBIX
pabOTHUKOB: JUYHBIX ~ JIeNl, TPYIOBBIX  KHIDKEK (IyOJHKaToB TPYAOBBIX KHIKEK), HMHBIX
JOKYMEHTOB, OTPaXKAIOIIUX MEePCOHAIbHbIE JaHHBIE PAOOTHUKOB, BO3JAraroTCs MO MPUKa3y Ha KOHKPETHBIX
npefcTaBuTeneld  paboTonmarenst WM 3aKPEIUIIOTCS B TPYAOBBIX  JOTOBOpaX, 3aKIFOYaeMbIX C HUMH, U
JIOJDKHOCTHBIX HHCTPYKIIUSIX.

3.3. B oTHOmIEHNH HEKOTOPHIX JOKYMEHTOB JCHCTBYIOIIUM 3aKOHOIATEIbCTBOM P®D MOryT OBITH yCTaHOBIICHBI



uHbIe TpeOOBaHMS XpaHEHUs, YeM IMpeaycMoTpeHo HactosimM [lonoxkenueM. B takux ciydasx paboTopaTens U
€ro MPEACTABUTENN PYKOBOJICTBYIOTCS MIPaBUJIAMH, YCTaHOBJICHHBIMU COOTBETCTBYIOIIUMI HOPMATHBHBIM
aKTOM.
34. Cpemenuss o pabOTHHKAX YUPSKICHUS MOTYT TakKe XPAHUTHCS HA JEKTPOHHBIX HOCHUTEIBIX,
TOCTYII K KOTOPBIM OTPaHUYEH TTapoJIeM.
3.5. Paboromarenr W ero mnpencTaBUTENM OOECHEYMBAIOT OTPAaHWYEHHE JOCTYNA K IEPCOHAIBHBIM JaHHBIM
PabOTHHKOB JIMIIAM, HE YIIOJIHOMOYEHHBIM 3aKOHOM.
3.6. Jloctym K TEpPCOHAIBHBIM JIaHHBIM pPAOOTHHKOB 0€3 CIEeIHATLHOTO pa3pemieHus padoToaaTels
MMEIOT paOOTHUKH, 3aHUMAIOLTME B Y UPEIKJACHUH CIEIYIOIINE JOJKHOCTH:
- 3aBX03 (TOJIBKO K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB OOCITY>)KMBAIOILIETO MEPCOHATa YUpeKIeHus);
- pabOTHUKY TIEHTPATU30BAHHON OyXxranrepuu (B Mpeneiax CBOMX MOJHOMOYHIA) TIO JIOTOBOPY O OyXrajarepcKoM
00CITy>KUBaHUU;
3.7. Ilpm TOJTyICHUN CBEJICHUIA, COCTABJISTFOIIAX MepCOHATIbHBIC  JITaHHBIE Pa0OTHUKA,
BBIIIETICPEUUCIICHHBIE JIMIIA HWMEIOT MPaBO IOJIy4aTh TOJBKO TE TMEPCOHAJbHBIE JaHHBbIE PaOOTHHKA,
KOTOpbIE  HEOOXOJWMBI JUISl BBIMIOJTHCHHUS KOHKPETHBIX (YHKIWH, 3aJ@aHUil TPU TOJHOM COOJFOJICHUH
KOH(UIEHIINATIbHOCTH.
4. MTEPEJAYA ITEPCOHAJIBHBIX IAHHBIX PABOTHUKA

4.1. Ilpu mepenaye nepcoHAIBHBIX JaHHBIX paOOTHHKA paboTOaaTeNb 00s13aH COOMIOAATh CIEIYIOIIe TpeOOBaHUS
(cT.88 TpymoBoro kozaekca P®d): 4.1.1. He cooOmarh nepcoHaibHble JaHHbIE PaOOTHHKA TpeTbeill cTopoHe Oe3
MUCHbMEHHOTO COTJIacHsl pa0OTHHMKA, 3a WCKIIOYCHHWEM CIIydaeB, KOrJa JTO HEOOXOAMMO B  IIEISIX
MPEYIPEKACHAS YIPO3y KHU3HU U 3I0POBbIO pabOTHHKA, a TAaKXKe B CIydasX, YCTAHOBJICHHBIX (pereparbHBIM
3aKOHOM. Y4uThIBas, 4Tto TpynoBoil kojgekc PD He onpenenser KpUTEpUU CUTYyalluid, TPEACTABISIIONINX YIPO3y
KM3HH WM 3JI0POBBIO0 PAa0OTHHKA, pabOTO/IaTeNlh B KOKIOM KOHKPETHOM CIIydae JIeaeT CaMOCTOSITENBHYIO OIICHKY
CEepbE3HOCTH, HEMHHYEMOCTH, CTENEHH Takoi yrpo3bl. Ecmi ke nmmo, oOpaTuBimeecss ¢ 3ampocoM, He
YIIOJIHOMOYEHO (e/iepaIbHbIM 3aKOHOM Ha OTCYTCTBYET MUChbMEHHOE corjacue pabOTHUKA Ha MpeAoCTaBICHHE
€ro TEepPCOHATBHBIX CBEICHUM, 100, 0 MHEHHUIO paboToAaTeNsl, OTCYTCTBYET yrpo3a >KHU3HM MM 310POBbBIO
paboTHuKa, paboTonarens 0053aH OTKa3aTh B IMPEIOCTABICHUH ITEPCOHATBHBIX JAHHBIX JIUITY, 0OpaTUBIIEMYCS
C 3aIIpOCOM, U BBIJaTh MUCbMEHHOE YBEIOMJIEHHE 00 0TKa3e B MPEI0CTaBICHUH MIEPCOHATIBHBIX JAHHBIX.
4.1.2. He cooOrmath nepcoHaabHbIC JaHHbIE pAOOTHUKA B KOMMEPUYECKHX IeJIIX 0€3 ero MMCbMEHHOTO COTJIacHsl.
413. Ilpemynpenutb YMOJHOMOYEHHBIX JIUI], TOJYJalOIIUX IEPCOHATBHBIC TaHHBIC pa0OTHHKA, O TOM, YTO
9TH JIaHHBIE MOTYT OBbITh UCIIOJIH30BaHbI JIMIIb B LEJSAX, ISl KOTOPHIX OHU COOOIIEHbI, M TPeOOBaTh OT ITHUX JIMIL
MOATBEPXKACHUS TOTO, YTO 3TO MPABUIIO COOIIOICHO.
414. OcymecTBisaTh Iepenady IMEPCOHAIBHBIX JaHHBIX pabOTHHMKA B Ipenenax OAHoro paborojarens B
COOTBETCTBUU ¢ HacTosuM [lonoxxenuem.
415  Paspemars J0CTyn K TMEPCOHAIBHBIM JaHHBIM PaOOTHHKOB TOJBKO CHEHHAIBHO YIIOJTHOMOYEHHBIM
JIMLIaM, TIPU 3TOM yKa3aHHBIE JIMIA JOJDKHBI MMETh NPaBO  MOJYy4aTh TOJBKO TE€ IEPCOHAIbHBIC JaHHbIE
paboTHHUKA, KOTOPbIE HEOOXOAUMBI JUISl BBITIOTHEHHS KOHKPETHBIX (DYHKITHIA.
4.1.6. He 3anpamuBaTh HH(MOPMAIIUIO O COCTOSIHUU 3J0POBbs pabOTHHKA, 32
UCKITIOYEHHEM TEX CBEJECHUMN, KOTOPbIE OTHOCITCS K BOIIPOCY O BO3MOKHOCTHU
BBINOJTHEHHS paOOTHUKOM TPYIOBOM (DYHKITHH.
41.7. llepenaBarh NmepcoHalbHbIE NaHHbIE PAOOTHHUKA €r0 MPEACTABUTENSM B TMOPSAKE, YCTAaHOBICHHOM
TpynoBeiM KoaekcoM U HacTtosAuuM llonmokeHuem, U orpaHu4yMBaTh 3Ty HMHGOPMALMIO  TOJIBKO  TEMU
MIEPCOHANTBHBIMH JIAHHBIMU paOOTHUKA, KOTOpBIE HEOOXOUMBI TUTSt BBINOJIHEHUST YKa3aHHBIMU
MIPEACTABUTEISIMU UX (PYHKIIHI.

5. OBA3AHHOCTHU U OTBETCTBEHHOCTDb PABOTHUKA U PABOTOJATEJIA
51. B memsax obecriedeHus JOCTOBEPHOCTH MEPCOHANBHBIX JAaHHBIX paOOTHHUK
00s13aH:
-npu npuéMe Ha paboTy MNPEAOCTaBUTh PYKOBOAUTENIO WM €r0 YHOJIHOMOYEHHBIM JIMIAM TIOJHBIE U
JIOCTOBEPHBIE TAHHBIE O CE0E;
- B Clly4yae W3MEHEHHs CBEJICHHH, COCTABISIONINX TMEPCOHANbHBIC JaHHbIE paOOTHHKA, HE3aMETUTEIHHO
MPEIOCTAaBUTh JaHHYI0 WH(POPMAIMIO PYKOBOAUTENIO WITH €T0 YIIOJTHOMOYEHHBIM JIUIIAM.
5.2. Pabortonarens U €ro ynoJHOMOYEHHBIE TIPEICTABUTENN 00S3aHBI:



5.2.1. OcymiecTBIATh 3aUTY EPCOHATBHBIX JTAHHBIX PAOOTHHUKA.

5.2.2. OOGecnieunTh XpaHeHHE MEPBUYHON YUETHOM NOKYMEHTAIMU MO YYE€Ty TpyAa U €ro OIUIaThl, K KOTOPOi, B
YaCTHOCTH, OTHOCATCS JOKYMEHTHI MO YUYETy KaJpOB, JOKYMEHTHI 1O  y4€Ty  HCIOJBb30BaHHA  pabovero
BPEMEHHM M PacyéroB ¢ pabOTHUKOM IO OILIATE TPyHa U JIp.

5.2.3. 3anonHeHue JOKyMEHTAIlMH, COJACp)Kallle IepcoOHaNbHbIE JaHHbIC paOOTHHKA, OCYIIECTBIIATH B
COOTBETCTBUU C YHU(PHUIIMPOBAHHBIMUA (OpPMAMU MEPBUYHON yUETHOW NOKYMEHTAIMH MO YUYETY TpyJda M €ro
OTUIaTHI.

5.24. B  nopsake, mnpemycmorpenHom cr. 14 ®enepanpHOoro 3akoHa «O MEPCOHAIBHBIX  JAHHBIXY,
cooOmmTh paboTosareNsi WM  €ro 3aKOHHBIX, OTHOCSIIMXCS K PaOOTHHUKY, a TakKe MPEIOCTaBUTh BO3MOXKHOCTh
O3HAKOMJICHHSI ¢ HUMH TIpHU OOpalieHnH paOOTHHKA WIM €ro 3aKOHHOTO NpPECTaBUTENs, JUOO0 B TEUYCHHUE
JeCATH pabovMX THEeH ¢ AaThI MOJTYYEHHUS 3arpoca pabOTHHUKA MM €T0 3aKOHHOTO IPEICTAaBUTEIISL.

525 B cnydae oTkaza B NpPEAOCTAaBICHHUH DPAOOTHHKY HMIJIM €T0 3aKOHHOMY MPEICTaBUTENIO TPHU
oOpaiieHny MO0 TpU TMOJYYeHHH 3ampoca pabOTHHKA WM €r0 3aKOHHOTO TpEeACTaBUTENs WHQPOPMAIUU O
HAJIMYHH TTePCOHATBHBIX TAHHBIX O pa0OTHUKE, a TakKe IEePCOHATBHBIX JAHHBIX JaTh B THCHMEHHOU opme
MOTHBHUPOBAHHBI OTBET, COJCP)KAILMM CCBUIKY Ha mojokeHue 4.5 cT. 14 denepanpHoro 3akoHa «O
MEPCOHATBHBIX JAHHBIX» HIJIM MHOTO (elepaTbHOT0 3aKOHA, SBIIONIETOCS OCHOBAHMEM JUIS TAKOTO OTKas3a, B
CpOK, HE TIPEBBIIIAIOIINN ceMH pabounmx JaHEH co [HS  oOpamieHusi paOOTHHKA WM €r0  3aKOHHOTO
NpeJCTaBUTeNs, JTUOO C JaThl TOJydeHHs 3arpoca pabOTHUKA WM €ro MpeICTABUTEIS.

5.2.6. be3Bo3Me3nmHO  TpenocTaBUTH  PabOTHUKY WM €r0 3aKOHHOMY IPEJICTABUTEINI0 BO3MOXKHOCTH
O3HAaKOMJICHHSI C TIEPCOHAJBHBIMU JTAHHBIMH PAa0OTHHWKA, a TaKKe BHECTH HEOOXOJWMBbIE W3MCHEHHS,
YHUYTOXXUTHh WM OJIOKMPOBAaTh COOTBETCTBYIOIIWE IIEPCOHAIBHBIC JAHHBIE MO TPEIOCTABICHUN PAOOTHUKOM
WM €r0 3aKOHHBIM TIPEJICTABUTENIEM CBEICHHH, MOITBEP)KIAIONINX, YTO TIEPCOHAIbHBIC IaHHBIE PaOOTHHKA
SIBIISTIOTCSI HETIOJIHBIMHU, YCTApPEBIIMMH, HEIOCTOBEPHBIMH,  HE3aKOHHO  TONydeHHbIMH. (O  BHECEHHBIX
W3MEHEHHSX W TPENNPHHATHIX Mepax padoTonarellb WM — YIIOJHOMOYCHHBIE JIMIA O0s3aHBI YBEJOMHUTH
pabOTHUKA WM €ro 3aKOHHOTO MPEJICTaBUTENsI U TPEThUX JIML, KOTOPBIM MEpCOHATIbHbIC JaHHbIE PAOOTHUKA
OBLIH TTEePEIaHbI.

5.2.7. Tlo muChMEHHOMY 3asBJICHUIO PAOOTHHKA HE TO3[HEE TPEX THEW CO JHS IMOJa4Yd 3TOTO 3asBIICHUS
BbIJIaTh TIOCJIETHEMY KOIHMU JJOKYMEHTOB, CBSI3aHHBIX C PAa0OTOM (KOMUU MpHKa3a 0 mpuéMe Ha paboTy, MPUKA30B O
nepeBoax Ha Jpyryro paboTy, npuka3a o0 YBOJbHEHUHU C pabOTHI; BHIMTUCKU U3 TPYAOBOW KHUKKH; CIIPAaBKU
0 3apaboOTHOW TUIaTe, Meprojie padoThl B YUpekaeHUH W 1p.). Komuu m0KyMEeHTOB, CBSI3aHHBIX ¢ pabOTOH,
3aBepsOTCs paboToAaTeNIeM HaAeKaIuM 00pa3oM U IPEIOCTaBIIAIOTCA paOOTHUKY O€3BO3ME3/THO.

5.28. B mensax obecnedyeHus] COXPAaHHOCTH TOKYMEHTOB IO JINYHOMY COCTaBY YBOJIbHSEMBIX paOOTHHKOB B
Cllydae peopraHu3allyi W JIMKBUAAMHM YUPEXKACHUS, a TakKe COIUAIbHON 3aIlMIIEHHOCTH PaOOTHHUKOB,
BBITIOJIHAIOIIUX palboTy MO TPYAOBOMY JOTOBOPY, BKIIOYATh B CBOU YUpPEOUTEIbHBbIE NTOKYMEHTHI IpaBuia
yuéTa U COXpAaHHOCTU JIOKYMEHTOB IO JIMYHOMY COCTaBy, a TAaK)KE CBOEBPEMEHHOM Iepeaayd  MX  Ha
rOCy/lapCTBEHHOE XpaHEHUE IMpU pPEeopraHu3alvy WK JUKBUIAIMK IOPUIUYECKOro JmIia (pacnopsikeHue

[IpaButensctBa PO ot 21.03.1994 No 358 — p «OO6 obGecrieueHMH COXPAaHHOCTH JIOKYMEHTOB IO JIMYHOMY
COCTaBY»).
5.2.9. B ciydae peopraHmzanMu WM JHKBHAAIMU YUPEKICHUS YUET U COXPAHHOCTh JOKYMEHTOB IO

JMYHOMY COCTaBy, HOPAZOK IEpellaud HX Ha FOCYJAApPCTBEHHOE XPAHEHUE OCYLIECTBISITH B COOTBETCTBUM
C IpaBUJIaAMH, IPEAYCMOTPEHHBIMU YUPEIUTEILHBIMU IOKYMEHTAMHU.

53. B measx oOecmedeHuss mpaB M CcB0OOJ pabOOTHHMKA paboTomaTellb M €ro MPEACTAaBUTEIH IpU
00paboTKe nepCcoOHANBHBIX JAHHBIX PA0OTHHKA COOMIOATh CIIEAYIOIUE TPEOOBAHUS:

5.3.1L OOpaboTka  MEpCOHAJbHBIX  JIAaHHBIX  paOOTHHKA OCYIIECTBIIIETCS HCKIFOUUTENBHO B LEJSIX
obecrieueHust COONMIOAEHNS 3aKOHOB HMHBIX HOPMATHMBHBIX IPABOBBIX AKTOB, COAEHUCTBUM paOOTHUKY B
TPYOYCTpOMCTBE, 00yuYeHHM U NMPOABMKEHUM IO CIyk0e, obecreyeHus! JIMYHOM O0e30MacHOCTH pabOTHHKA,
KOHTPOJISI ~ KOJMYECTBAa M  KayecTBa  BBINOJHSAEMOW pabOThl M OOECIEUeHUs] COXPAHHOCTH MMYILECTBA
pabotonaress, pabOTHHUKA U TPETHUX JIHILL.

5.3.2. Ilpu ompenenennn oObéMa M coOJEpKaHUS OOpaOATHIBAEMBIX NEPCOHAIBHBIX JaHHBIX paboTHHKA
paGotonarens M €ro MpeACTaBUTENH JOJDKHBI pykoBoacTBoBaThest Koncturynuei PO, TpynoBbiM KoJekcoM
PO, ®enepanbubiM 3ak0HOM «O TEepCOHANBHBIX JaHHBIX» OT 27.07.2006 Ne 152-®3 u unbIMH (heiepaTbHbIMU
3aKOHAMH.



5.3.3. Bce mepcoHabHBIC TaHHBIC PAaOOTHHUKA PAbOTOAATENb M €r0 MPEJICTABUTENN O00S3aHBI MOJIYYaTh TOJBKO
anaHO y paboTHuKa. Ecnu mepcoHanbHble TaHHBIE PaOOTHHKA BO3MOYKHO MOJIYYHUTH TOJIBKO Y TPEThE CTOPOHHBI,
TO PabOTHHK JIOJDKEH OBITh YBEIOMIICH 00 3TOM 3apaHee M OT HETO JOJDKHO OBITh MOMYy4eHO MHCHbMEHHOE COTJIacue.
PaboTomarens U ero mpeAcTaBUTENN JTOIDKHBI COOOUIUTH paOOTHHUKY O LEJSIX, MPEINoIaraéMblX HCTOYHUKAX H
croco0ax TOJy4YeHHUs] NEPCOHAIBHBIX JAHHBIX (Hampumep, o(QopMIICHHE 3ampoca Ha MPEKHEE MECTO pabOTHI
paboTHMKA B LENSAX BBISICHEHHS €ro TNpo(ecCHOHANBHBIX KadecTB, 3alpoca B YYCHOE 3aBEACHHE O
[IOJUTMHHOCTHU JJOKYMEHTa 00 00pa30BaHUM U T. I1.) ¥ TOCIEJCTBUIX OTKa3a paOOTHHKA 1aTh IMCbMEHHOE COITIACUE
Ha MX TOJTy9eHHE.
5.3.4. PabGoTtomarenp W ero MOPEACTaBUTEIM HE HMMEIOT  TIpaBa MoixydaTb H 00pabaThIBaTh
NEpCOHANbHBIE JaHHBIE pPAOOTHHKA O €ro MOJUTHYECKUX, PEIUTHO3HBIX M  HHBIX YOOXKICHHUAX U
YacTHOW JKM3HH. B cilydasix, HEIOCPEJACTBEHHO  CBSI3aHHBIX C  3alpOCaMH TPYIOBBIX  OTHOIICHUH,
B cooTBeTcTBUU cO cT.24 Koncturynuu P® pykoBoauTens M €ro NpPEACTaBUTENM BIpaBe IOJydaTh M
00pabaThIBaTh JaHHBIE O YaCTHOMW KU3HU PAaOOTHHKA TOJBKO C €r0 MUCHMEHHOTO COTJIacHsl.
535. PabGortomarenr ® ero MpeACTaBUTENM HE HWMEIOT TMpaBa TNOJy4aTb U 00padaTeiBaTh
NEepCOHaNbHBIE JaHHbIE pPa0OTHWKA O  €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSX WIH €ro
po(COFO3HOM NESITETHLHOCTH, 32 UCKIIOUEHHEM CITy4aeB, MPETyCMOTPEHHBIX (heiepaTbHbIM 3aKOHOM.
5.4. Jluia, BUHOBHBIE B HApYLIEHUH HOPM, PETYIHUPYIOLUMX MOTydeHHE, 00pabOTKy M 3alIUTy MEePCOHATbHBIX
JaHHBIX paOOTHHKA, TPHUBJIEKAIOTCS K JWCHWIUIMHAPHOM M MaTepUallbHOW  OTBETCTBEHHOCTH B TOPSIIKE,
YCTaHOBJIEHHOM  TpynoBeIM KojgekcoM P® u mHBIMU (enepalbHBIMU 3aKOHAMH, a TaKKe NMPHUBJICKAIOTCS H
IPaXIaHCKO-TIPaBOBOM, aJMUHUCTPATHBHOM ¥ YrOJOBHOW OTBETCTBEHHOCTH B TOPSIKE, YCTAaHOBJICHHOM
(dbenepanbHBIMU 3aKOHAMH.
55. HenpaBomepHBIi OTKa3 pPYKOBOAWTENS YUPESKACHUS HCKIIOYUTH WM UCIPABUTh MEPCOHAIBHBIC
JTaHHBIE paOOTHUKA, a TAKXKE JIF000E HHOE HAPYIICHHE
5.6. PaGoTHHK HeCET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH JIOKYMEHTOB, COCTABISIONINX €0
MepCOHANbHbIE JlaHHBbIE, B MOPSAKE, YCTAaHOBJIEHHOM 3aKOHOJATeIbCTBOM PD.
5.7. Jluua, BUHOBHBIE B HapymeHUH TpeboBaHuii PenepanbHOTo 3aKkoHa «O MEPCOHATBHBIX JTaHHBIXY,
HECYT TpaXJaHCKYI0, YrOJOBHYIO, aJIMHHUCTPAaTUBHYIO, JAUCIUILIMHAPHYIO u UHYIO
MPEyCMOTPEHHYIO 3aKOHOAATeAbCTBOM P® OTBETCTBEHHOCTbD.

6. IPABA PABOTHHUKA 110 3AIIUTE HEPCOHAJIBHBIX TAHHBIX
6.1.PaboTHUK MMeEeT MpaBO Ha MOJIYYEHHE CBEJCHHN O CBOUX MEPCOHAIBHBIX MaHHBIX, HAXOMSAMMUXCS Ha
XpaHeHUuu y paboTojaresissi U ero YNoJHOMOYEHHBIX JIHI], TpeOOBaTh YTOUHEHHUSI CBOMX MEPCOHAIBbHBIX
JAHHBIX, UX OJIOKUPOBAHUS WJIM YHUYTOKEHHUS B ClIy4dae, €CIU OHH SBIAIOTCSA HEMOJHBIMU, YCTaPEBUINMH,
HEJIOCTOBEPHBIMHU, HE3aKOHHO IOJY4YCHHBIMH WU HE SBISAIOTCA HEOOXOIUMBIMHU JIsI BBINOJHEHHEM
pabOTHUKOM CBOUX TPYIOBBIX (YHKIMNA, a Takke NPUHUMATh MPEIYCMOTPEHHBIE 3aKOHOM MEpPBI IO
3alIUTe CBOMX MPAB.
6.2. CBeneHus O HAJIMYMU MEPCOHAIBHBIX JAHHBIX TOJKHBI OBITH MPEJOCTABICHBl PAaOOTHUKY IO €ro
3ampocy B JOCTYNHOM ¢Qopme, B HUX HE JOJDKHBI COAEPKAThCA MEPCOHAIbHBIE JaHHBIE APYTHX
pabOTHHUKOB.
6.3. Jloctynm K CBOMM IMEpCOHalbHBIM JIaHHBIM TMPENOCTaBIsieTCs PAaOOTHUKY WU €ro 3aKOHHOMY
MpEeACTaBUTEN0 paboTojaresieM WIH €ero YINOJHOMOYEHHBIMM JHMIAMH TpU OOpamleHuu JIubo mpu
MOJy4YeHUH 3ampoca pabOTHUKA WM €r0 3aKOHHOTO  MpeACTaBUTENS.  3ampoc  JOJKEH COAEpKaTh
HOMEpP OCHOBHOTO JOKYMEHTa, yIOCTOBEPSIOLIEr0 JUYHOCTh Pa0OTHHUKA MM  €ro  3aKOHHOTO
MpEeJCTAaBUTENS, CBEJCHUS O JaTe BBIJAUYM YKa3aHHOTO JOKYMEHTa M BBIJABIIEM €ro oOpraHe U
COOCTBEHHOPYYHYIO MOJNUCH PaOOTHHUKA MM €ro 3aKOHHOIO MpeJCTaBUTENA. 3ampoc MOXKET ObITh
HalpaBJieH B DJEKTPOHHON ¢GopMe U MOANUCaH 3EeKTPOHHOM nudpoBoit MOAMKCHIO B
COOTBETCTBUU  C 3aKOHOJATeNbCTBOM POD.
6.4. B memnsax obecneyeHus: 3alIUThl NEPCOHANBHBIX JAHHBIX, XpaHALUIUXCS B YUpPEKJIEHUU, PAOOTHUK
UMeeT MpaBo Ha:
6.4.1.ITonHyt0 HHPOPMALIHIO O COCTOSSHUM CBOUX MEPCOHANBHBIX TaHHBIX U
00paboTKe ITUX TaHHBIX pabOTONaTEIEM U €ro YIOJHOMOYEHHBIMH JINIIAMH.
6.4.2. CBoOONHBIN OecIUIaTHBIM  JOCTYIl K CBOMM TIEPCOHAJIBHBIM JaHHBIM, BKJIIOYas MPaBO Ha
NOJIy4eHHe KOMHUM N000# 3amMcH, coaepialleil mepcoHajabHblE JaHHbIE PAa0OTHUKA, 32 UCKIIOUYEHHUEM



CIIy4aeB, MPEyCMOTPEHHBIX (eiepaabHbIM 3aKOHOAATEIbCTBOM.

6.4.3. OmnpeneneHue npeacTaBUTENECH JIs 3aIIUTH CBOUX MEPCOHATBHBIX JTaHHBIX.

6.4.4. TpeboBaTh HUCKIIOYEHHE WJIM HCIPABICHHUE HEBEPHBIX WJIM HEMOJHBIX NEPCOHANBHBIX JaHHBIX,
a TaKkKe JaHHBIX, 00pabOTaHHBIX C HapylIeHHWEM TpeOOBaHUH (eaepaabHOTrO 3aKOHOAaTenbeTBa. [Ipu
OTKa3€ PYKOBOJMUTENSA UM €r0 NPEACTABUTENENH UCKIIOYUTh WIM HCIPABUTH NIEPCOHAIBHBIE JAaHHbIE
pabOTHUK HMMEET IMpaBO 3asABUTb B NUCbMEHHONH (OpMe pYKOBOAMTENO O CBOEM HECOrJacuu ¢
COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecorjacus. llepcoHanpHble JaHHBIE OLIEHOUHOIO XapakTepa
pabOTHUK MMEET IPaBO JIONOJIHUTD 3asBIEHUEM, BHIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHMUSL

6.45. TpeboBarh 00 M3BEIICHUN PYKOBOAWUTEIIEM WM €T0 YIIOJHOMOYCHHBIMH JIMI]AMH BCEX JIHII, KOTOPHIM
paHee ObUIM COOOIICHBI HEBEPHBIC WJIM HETIOJIHBIC NMEPCOHAIBHBIE  JaHHBle  paboTHMKA, 000  Bcex
MIPOU3BEICHHBIX B HUX UCKIIIOYEHUSIX, UCIIPABJICHUSIX WM JIONIOTHEHUSX.

6.4.6. OOxanoBarh B CyJ JIIOObIC HEMPAaBOMEPHBIC JCHCTBUS WM OC3JCHCTBUS PYKOBOJIUTENSI WM €T0
YIOJTHOMOYEHHBIX JIUI] IPH XpaHEHUHU, 00pabOTKE M 3alllUTe €ro NEPCOHATIbHBIX JaHHBIX.




